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eFile+is acloud based Document and File workflow system
to facilitate the Officials to take decision on their vital
documents in quickest possible manner. The Office can be
converted to eOffice with all File are in shape of efile,
accessible to you from anywhere. All the correspondences,
documents, files etc. coming to an organization or going out
from the organization will be managed smartly in an
efficient technology platform.

You can take decision on your file /subject in anytime and anywhere from your Smartphone. It
also has integrated auto e-mail and SMS service facility to give alerts &
acknowledgement whenever required.

Moreover It is having in-built MIS system to track the efficiency by Department , Wing or key
personnel. Admin can also define business rules , Creation of e-form , Tasks etc are some of
the advance features incorporated to make it stand apart from traditional File
management system.
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Mix of traditional File workflow, with a modern day technology

touch

eFlle+ is designed keeping the utility of the modern day users and is further open to anyintegration!
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Key Achivements

The application has been successfully running over multiple customer location in India & Africa.

DEALT WITH 37 16 number of files

15331 number of letters
2230 number of users
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KEY FEATURES

Additional Notes in PUC & Dispatch Tagging in Letter &
the Letters Management File
Quick Search of Files Part File Management of
& Letters Letters Folio number

and File volume no.

Activity sub activity

Entire Organization activity & sub activity can be mapped by
Division and relevant MIS report can be genarted

Task Management

Entire Task can be mapped and tracked through the File tracker
under Workflow management system .




Dashboard & Analytics 06

>> In the Following Sections we have highlighted the status of the Files,Letters in both Analytically and Graphically
according to the date wise which represents the amount of created files ,pending files & completed files etc.

Analytics for March to June 2022

47 36 Yy 22 1
40% 1% 1%
Files Created Files Pending Files Forwarded (Mo, of times) Files Reopened
4 62 14 Y 22
47% 17%
Files Closed Letters Created Letters Pending Letters Forwarded{Mo. of times)

Status of Letter till Date Status of Files till Date
I Type PCT
Type PCT ‘
@ Created 47 [41%:)
@ Created B2 (47%) ‘
@ Pending 36 (31%)
@ Pending 14 (11%) @ Forwarded 22 (19%)
@ Forwarded 22 (17%) Closed 4 (3%)
@ Reopened 1(1%)
Status of Files Today
T:'l'p.f_l PCT
@ Fending 1 (25%)
@ Forwarded 2 [50%)
Closed 1(25%)
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Advance Search
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Workflow & Key Reports

Starting from receipt of letter or creation of document, the entire workflow configuration, approval
of note sheet, tracking of files , Forwarding of letters & files , Dispatch of letters is well handled in

the system.
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Key Reports: Key Features:
> File Movement-Tracker Report. > Tagging of Correspondence & Notesheet
° User File-creation Report. > Renaming Correspondence Page
o User letter initiation Report. > Quick Search (Correspondence & Note sheet)
> Approval and Pending document Report. > Download as PDF and Zip for Correspondence &
o User Updation Report (Date & Time). Notesheet
o User report regarding (Closed and Reopened). o Task management
> Wing/Section wise, user wise report. o Form creation
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Extremely User Successful in Indian & AWS Compatible

freindly African market




